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McGuire and Hester is an Equal Opportunity Employer.  Applicants are considered on the basis of skills, experience and qualifications without regard to race, sex, religious creed, color, national origin or ancestry, physical or mental disability, medical condition, marital statues, age, sexual orientation or any other basis protected by federal, state or local law or ordinance or regulation.





	Name (Last, First)     
	Social Sec.#     
	Today’s Date      

	Address (Street) 
     
	City, State
      
	Zip Code 

     


	Home Phone #
	Work Phone #





Specify any other name(s) you have used in connection with employment or education:      
	Position Desired      
	Starting Salary Desired      


	How were you referred to us?      


Have you ever been employed by McGuire and Hester?
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 





	If yes, in what capacity and dates?
     


Do you have family members who are employed by McGuire and Hester?  Yes FORMCHECKBOX 
              No FORMCHECKBOX 

Can you perform the functions of this job, with or without reasonable accommodation?



Yes    FORMCHECKBOX 


No   FORMCHECKBOX 




	If no, please explain:      


All new hires must produce proof of identity and employment eligibility upon hire in accordance with Immigration Reform and Control Act.  Are you legally eligible to work in the United States?


Yes FORMCHECKBOX 

            No  FORMCHECKBOX 



Are you 18 years of age or older?           Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


Have you ever been convicted of a crime or violation other than a minor infraction?   Yes   FORMCHECKBOX 
       No FORMCHECKBOX 

If yes, please explain.  Conviction does not automatically exclude you from consideration for employment. 

	     


I have a valid Driver’s License         Yes   FORMCHECKBOX 
      No   FORMCHECKBOX 
     

If you are hired into a position that requires the operation of a vehicle, we will require a DMV investigation.   An unsatisfactory driving record can jeopardize your driving privilege and/or employment status. Do you authorize investigation of your DMV record now and if hired in the future?                                        

                                                                                                                                         ___________






                                                         Yes   FORMCHECKBOX 

       No  FORMCHECKBOX 
  (initial here)                                                        

	Driver’s License Number  
     
	State
     
	Expiration Date      








Name/Location

Subjects Studied
           Degrees or Credits      Did you graduate?

	High School
	     
	     
	     
	     

	Junior College/Trade School
	     
	     
	     
	     

	University/College
	
	     
	
	

	Graduate School
	     
	     
	     
	     


Check here if you are attaching a resume as a supplement to this information.   FORMCHECKBOX 


	Employer:.     . 
	Address:      
	Phone:      


	Supervisor’s Name:      
	Employment:  From      
	To:      

	Supervisor’s Position:      


	Position Held:      
	Ending Salary:      


	Reason for Leaving:      


	Responsibilities:     
	May we contact now? Yes FORMCHECKBOX 
 No FORMCHECKBOX 

















	Employer:      
	Address:     
	Phone:     


	Supervisor:      
	Employment:  From      
	To:      

	Supervisor’s Position:      


	Position Held:
     
	Ending Salary:      


	Reason for Leaving:      


	Responsibilities:     
	May we contact now? Yes FORMCHECKBOX 
    No FORMCHECKBOX 
















	Employer:     
	Address:     
	Phone:      


	Supervisor’s Name:      
	Employment:  From      
	To:      

	Supervisor’s Position:      


	Position Held:
     
	Ending Salary:      


	Reason for Leaving:      


	Responsibilities:     
	May we contact now? Yes FORMCHECKBOX 
    No FORMCHECKBOX 





	Name
	Professional Relationship
	Work Telephone Number
	Years Acquainted

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Please state any additional information you feel may be helpful in considering your application, such as major accomplishments, business or professional organizations, skills and education acquired in the armed forces (including dates of duty), special skills or technical proficiencies in various software package.

	     


Exclude organizations, the name or character of which indicates the race, creed, sex, marital status, age, color or national origin of its member.)



REFERENCE CHECK

	Employer
	Person Contacted
	Results

	1.


	
	

	2.


	
	

	3.


	
	

	4.


	
	


INTERVIEW RESULTS

	Date and Interviewer
	Interview Comments

	
	

	
	

	
	

	
	


RESULTS


Employed:
_________
_________
If yes, Job Title:______________________________________________



    Yes

      No

Start Date:______________________________  Compensation:  $:______________________________ per_______________

Supervisor:_______________________________________________

PERSONAL DATA





POSTION INFORMATION








EDUCATIONAL INFORMATION








REFERENCES  List people who know your work.  Do not include personal references.





PLEASE READ CAREFULLY


APPLICANT’S AGREEMENT, AUTHORIZATION AND WAIVER





I certify that the answers given herein are true and complete to the best of my knowledge.   I understand that the falsification of this application will result in my disqualification for employment.


 


I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment relationship with McGuire and Hester is of an “at-will” nature, which means that the Employee may resign at any time and the Employer may discharge Employee at any time with or without cause.  It is further understood that this “at-will” employment relationship may not be changed by any written documentation or by conduct unless such change is specifically acknowledged in writing by the president of McGuire and Hester. (The above policy shall not apply to prohibit activities authorized by a valid Collective Bargaining Agreement.)





McGuire and Hester is a DRUG FREE Company.  I understand that an offer of employment is conditioned upon several criteria, including my satisfactorily passing certain laboratory test(s) (including tests for substance abuse) which are required by the Company.  By submitting this Application For Employment, I hereby consent to said test(s), authorizing the release of tests results to the Human Resources Manager and authorizing the disclosure of the results by the Human Resources Manager to higher management. 





I authorize and request my former employers, references, educational institutions, and any credit agencies or reporting services which have information about me, to give McGuire and Hester all information and opinions about me in their possession and which may lawfully be disclosed.  I hereby waive written notice of such release of information and opinions, and I release such former employers, references, educational institutions, and any credit agencies or reporting services from any liability or claim relating to such release of information and opinions.  I also authorize and request federal, state, and local governmental agencies to release to McGuire and Hester any information requested concerning any criminal convictions on my record.  A photocopy of this signed authorization and waiver shall be valid as an original.





I understand that completion of this Application For Employment does not guarantee that I will be employed by McGuire and Hester





Signature of Applicant:________________________________________  Date:_____________________





PLEASE DO NOT WRITE ON THIS SIDE – FOR EMPLOYER’S USE ONLY





WORK HISTORY:  List below your last three employers.  You may include military service and training


Please explain all periods of unemployment.  If you need additional space, please use a separate piece of paper.





Application for Employment





























